
General Fund 
Purchase Order Requisition 

Vendor #_________________________

Teacher/Employee       

Supplier 

Program

Address

Date

USE SEPARATE SHEET FOR EACH COMPANY OR VENDOR.  COMPLETE ALL PARTS OF FORM BELOW. 

CATALOG # ITEM DESCRIPTION QUANTITY UNIT COST TOTAL COST 

Approval Supervisor _________________________________   Budget Code   Total Cost   

   PO Number______________ 

   Purchasing Agent 

   ________________________ 

•Please add any special instructions or information not to be typed on PO here:

epoupore
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